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BO TAT CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
TONG CUC THUE Poc ldp — Ty do — Hanh phic
sé: 628 meT-KK Ha Noi, ngay A5 thang 02 ném 2025

Viv tri{%n khai cung cip thong tin
50 thué TNCN déa ndp thay cho
ca nhéan

Kinh gui: , )
- Cyc Thué céc tinh/thanh pho tryc thuge trung wong;
- Cuc Thué Doanh nghiép 16n.

Trién khai giai phap trong Chién luge cai cach hé théng thué dén nam 2030
ddi voi thué thu nhap ¢4 nhan (TNCN) vé viéc tao diu kién don gian trong quyét
toan thué TNCN cho ca nguorl nop thué va co quan quan ly thué, ngin chin cac
hanh vi trén, tranh thué; nham hd tro ngudi ndp thué trong viéc thuc hién cac tha
tuc vé thué, han ché sai sot trong theo d&i nghia vu thué, tang cuong tinh minh
bach trong quyet toan thué TNCN va tur dong hoa quy trinh quyet toan thué, hoan
thué TNCN cting véi nhiém vu chuyén ddi sb ciia nganh thué giip nang cao hi¢u
qua cdng tac quan 1y thué cia co quan thué. Tong cuc Thué trién khai néi dung
rihu sau:

Cén cir quy dinh tai khoan 7 Piéu 17, khoan 1, khoan 2 Diéu 19 Luat Quén
ly thué sb 38/2019/QH14, Téng cuc Thué trién khai viéc cic doanh nghiép té
chtre, ¢4 nhin (sau day goi chung 14 t6 chirc chi tra thu nhap) khi ndp thué TNCN
dd khéu trir ctia cd nhan la ngudi lao dong vao ngan sach nha nudce thay cho ngudi
nop thué, thyc hién cung cép thong tin vé s6 thué TNCN da ndp thay cho timg ca
ihan, cu thé:

1. Pham vi, déi tugng: T chic chi tra thu nhap ndp sb thué TNCN thay
cho ca nhan c¢é thu nhép tir tién luong, tién cong.

2. Théng tin thu thap: S6 tién thué TNCN t6 chirc chi tra thu nhap di nop
thay cho ting ca nhan theo ching tir nép thue TNCN, bao gém: Théng tin chung
cua chung tir ndp NSNN; thong tin chi tiét clia timg ca nhén dugc khau trir nop
thay (MST, Tén NNT, Sé tién thué da khau trir, s tién da nop NSNN, sb thué da
ndp thira ky trude duge bu trir (néu cb)).

3. Phuong thire thu thap théng tin: T chirc chi tra thu nhap cung cip thong
tin t61 co quan thué noi ndp hé so khai thué qua Cong thong tin dién tir cia Tong
cuc Thué.

Téng cuc Thué nang cél:) Ung dung cong nghé théng tin hd tro 1ap, cung cdp
thong tin, cu the: Ung dung ho trg ke khai (HTKK) ho trg t6 chire chi tra thu nhap
lap va két xuat file danh sach chi tiét s6 thué TNCN da ndp cho tung ca nhan dinh
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dang XML dé giri 1én Cdng thong tin dién tur cia Téng cuc Thué ngay sau khi
hoan thanh ndp thué.

4. Thoi gian trién khai

Téng cuc Thué da nang cap tng dung CNTT hd trg viée cung cp thong tin
cua td chire chi tra thu nhap (N&i dung néng cap, hudng dan sir dung kém theo).

5. Tb chirc thuc hién:

5.1. Cuc truong Cuc Thué thanh 14p T6 chi dao, T6 trién khai tai Cuc
Thué/Chi cuc Thué:

-T6 chire tuyén truyen hudng din, thong bao den céc to chuc chi tra thu
nhap cung cap thong tin khau trir, ndp thay cho ca nhén c6 thu nhap tir tién luong,
tién cong theo cac chimg tir TNCN d& ndp NSNN day du, kip thoi.

- Theo d&i, dén dbc t chirc chi tra thu nhap thyc hién cung cap théng tin:
phéan cong cén bd dinh ky hang thang thurc hién tra clru tinh hinh cung cép thong
tin theo chimg tir ndp thué TNCN (trén h¢ théng TMS) dé thyuc hién don dbc to
chitc chi tra thu nhap do co quan thué quan 1y chua cung cép théng tin hodc da
cung cap thong tin cé sai, sét.

- Nam bat, xir 1y kip théi cdc vudng mic phat sinh (néu cé), truong hop cén
thiét bao cao Tdng cuc Thué dé duoc hd tro kip thoi.

5.2. Phan quyén tra ctru, khai thac sir dung dit liéu va bao mét thong tin:

- Thi trudng co quan thué c6 trach nhiém chi dao ra sodt theo pham vi céng
viée, chirc nang nhiém vu dé thuc hién phé duyét phan quyén cho can bo, cong
chire tra ctru, str dung thong tin chi tiét s6 thué TNCN d4 ndp cho timg ¢4 nhan
chia td chirc chi tra thu nhap.

- Céng chirc thué duge phan quyén khai thac dir liéu cé trach nhiém quan
ly tai khoan ca nhén, gilt bi mét théng tin NNT theo quy dinh ctia Luét quan ly
thué va cac vin ban cé lién quan, chi tra ciru thong tin chi tiét sb thué TNCN da
ndp cho timg cé nhan cua t6 chirc chi tra thu nhap dé phuc vu céng tac quan ly
thué theo chirc ning, nhiém vu duge phan cong.

- Hé théng quan ly thué nang cap cac chirc ning sir dung théng tin chi tiét
s6 thué TNCN da thu nhap dugce dé phuc vu thue hién céac quy trinh quan ly thué
lién quan.

Truong hop trong qua trinh trién khai c6 phat sinh virdng méc thuc té, dé
nghi co quan thué lién hé vai Téng cuc Thué dé duoc hd tro kip thai:

- Bdu méi hd tro nghiép vu: sb dién thoai (0243.9719.472 may 1& 7194); dia
chi thu dién tir (ntha02@gdt.gov.vn)

- Pau mdi hd trg ing dung: sb dién thoai (0243.7689.679 may 1é 2180); dia
chi thu dién t&r (nhomhttdt@gdt.gov.vn)




Téng cuc Thué thong bdo dé cic don vi duge biét va trién khai thuc hién./ 4
KT TONG CUC TRUONG

Noi nhin:
- Nhur trén;
- B/e TCTr Mai Xuén Thanh (dé bao co);
- Céc d/c Pho TCTr (dé phébi hop chi dao);
- Céc Vu/don vi: CNTT, TTHT, DNNCN,
PC, CS, QLRR, TTKT, KTNB;

Luu: VT, KK}}/ L




BO TAI CHINH
TONG CUC THUE

Phu luc

DANH MUC TAI LIEU CUNG CAP
(Kém theo cong vin s6. 3/ TCT-KK ngind5702/2025 ctia Tong cuc Thué)

STT

TEN TAI LIEU

NOI DUNG HUONG DAN

Thu ngé giri cac TH chire, ¢4 nhan tra
thu nhép

V& viée cung cip thong tin sb thué da
ndp thay chi tiét cho ca nhan

Tai liéu quy trinh t& chtrc chi tra thu
nhép cung cip théng tin va phu luc
huéng din cac budc thuc hién trén ing
dung.

- Hudng dgm 1ap va két xuit file thong
tin cung cip trén Hé thong hé trg
(HTKK) do Tdng cuc Thué cung cAp;

- Hudng dan su dung chirc nang tra
ciru giay nop tién de cung cip thong
tin theo giay ndp tién;

- Huéng din sir ' dung chure nang cung
cap théng tin sb tién thué TNCN ndp
thay XML (dbi v&i truong hop NNT
tra clru chuwa/khéng thiy gidy nop
tién);

- Hudng dan dang ky tai khoan thué
dién tir trén Cdng thdng tin dién tir
cla Téng cuc Thué/ding ky bing
cach dang nhdp tai khoan VNIED.

Tai liéu cac quy trinh xir ly, khai thac
va bao mat thong tin tai co quan thué

Tai liéu md ta chi tiét cac budc quy
trinh theo hudng dan tai cong van.




CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap - Tu do - Hanh phic
BQ TAl CHiNH Ha Ngi, ngay 25 thdang 0&ndm 2025
TONG CUC THUE

THU NGO
Vé vige cung cap thong tin sé thué thu nhdp cd nhan dd nép thay chi tiét cho
cd nhin

Kinh giri: Céc té chirc, ca nhan tra thu nhap

Téng cuc Thué xin giri 11 chao tran trong va théng tin toi tb chire, ca nhén
chi tra thu nhap khau trir, ké khai, nép thay cho ca nhan ¢é thu nhép tir tién luong,
tién cong cac nodi dung sau:

Thoi gian qua, co quan thué ludn quan tam, huéng dén vige tao diéu kién
don gian, thugn tién cho ngudi ndp thué trong viéc thuc hién quyét toan thue thu
nhép ca nhan. Hiu hét cac tb chirc, c4 nhan tra thu nhép da thuc hién tbt trach
nhiém ké khai, khéu trlr, ndp thué véo ngan sach nha nude va quyet toan thué thay
déi voi cac loai thu nhdp chiu thué tra cho ¢4 nhan. Tuy nhién, van con tinh trang
cac t6 chire, c4 nhan khau trir, ké khai, nop thay chua nhén thire rd duge tdm quan
trong trong viéc chap hanh phap luit thué, khong thuc hién dung va day du cac
nghia vu va trach nhiém ctia minh trong qua trinh hoat déng hodc chdm dut hoat
dong, lam thét thu ngan sach nha nudc, anh hudng « dén nguoi nop thué 1a ca nhan
¢6 thu nhap tir tién luong, tién cong qua co quan, t6 chirc tra thu nhap.

K& tir ndm 2025, nganh thué trién khai Quy trinh hoan thué Thu nhap ca
nhan (TNCN) tu dong. Trén co s¢ tao didu kién thuan loi tdi da cho ngudi nop
thué (bao gdém ngurdi ndp thué 1a ¢4 nhén c6 thu nhap tir tién lu'ong, tién cong da
duoc t6 chire khiu trir, ké khai, ndp thay), han che sai sot trong viéc theo ddi nghia
vu thué, ting cuong tinh minh bach trong quyét toan thué TNCN va tu dong hoa
quy trinh quyet toan thue hoan thué TNCN, ngan chan cac hanh vi trén thué,
Tong cuc Thué dé nghi td chire, ¢4 nhén khau trir, ké khai, nop thay phdi hop cung
cap thong tin ndp thué, bao gdém: Théng tin chung cua ching tir ndp NSNN; thong
tin chi tiét cua timg ca nhan dugc khau tri ngp thay (MST, Tén NNT, Sé tién thué
da khAu trir, sé tién di nop NSNN, sb thué da ndp thira ky trudc dugce bu trir (néu
co).

Viéc cung clp thong tin dugc thyre hign bang hinh thirc dién tir ngay sau khi
hoan thanh viéc ndp thué, Téng cuc Thué cung cap cong cu hd tro cac td chic, ca
nhén tra thu nhép thuc hién lap va giri thong tin (N6i dung hudng dén chi tiét viéc
cung cip théng tin giri kém theo).

Tréan trong cam on su hgp tac cia quy vi./.



BO TAI CHINH
TONG CUC THUE

QUY TRINH XU LY, KHAI THAC VA BAO MAT THONG TIN

TAI CO QUAN THUE

(Ban hanh kém theo Cdng van 56 XZ?/TC'T -KK ngayl5/02/2025
, cua Tong cuc Thué) )
- Budc 1 — Kiém tra, luu trit thong tin: sau khi ti€p nhén théng tin, hé thong

tw dong kiém tra thong tin dé& ghi nhan dir lidu vao hé théng quéan Iy thué cia
nganh thué (TMS) néu phat hién dit li¢u chi tiét co sai sét thi tra théng tin ra cdng
dé giri NNT cung cép lai théng tin.

- Bude 2 - Theo dbi viée cung cap théng tin: dinh ky hang thang co quan
thué quan ly té chirc chi tra thu nhép thuc hién tra ctru tinh hinh cung cip théng
tin theo chimg tir ndp thué TNCN (tiéu muc 1001) va dén dbc viéc cung cap
théng tin dbi vai td chic chi tra thu nhép chua cung cip/di cung cip nhung
thdng tin co sai sot.

Téng cuc Thué ning cdp tmg dung TMS déap tmg yéu ciu theo doi viée
cung cép théng tin cua t6 chirc chi tra thu nhép, gém:

+ Danh sdch chung tw ngp NSNN tiéu muc 1001 cua 16 chite chi tra thu
nhép phai/dd cung cdp thong tin;

+ Tong hop sé lwong chitng tir di cung cdp/chira cung cdp danh sdch chi
tiét s6 da nop tiéu muc 1001,

- Buéc 3 — Khai thac, sir dung, phan quyén va bao méit thong tin:

+ Téng cuc Thué nang cip tng dung dép (mg yéu ciu phuc vu céng tac
quan ly thué (quy trinh hoan thué TNCN tu déng...);

+ Co quan thué phan quyén tra ciru, khai thac théng tin sé thué TNCN da
nép thay cho timg ca nhan phuc vu cong tic quan ly thué theo chirc nang nhiém
vu va bao mat thong tin theo quy dinh.

(Phu luc tai liéu cde bude s dung ting dung quan Iy thué tappj trung TMS
dinh kem theo).



TAI LIEU HUONG DAN SU DUNG UNG DUNG TMS
(Trién khai thu thap théng tin s& thué TNCN t6 chtrc chi tra thu nhép

dd nop thay chi tiét cho c4 nhén)

HA NOI - 02/2025
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MUC LUG

I. TONG QUAN

1. Muc dich

2. Thuat ngit va cac tir viét tat
II. HUGNG DAN SU DUNG CHI TIET UNG DUNG TMS
1. Hudng din sir dung cac chirc nang
1.1. Chirc ning Tra ctru danh séch chi tiét sb tién nép thué cua t6 chirc, ca nhan c6
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1.2. Chirc nang In béo cdo theo déi tinh hinh dung cip thong tin sb thué TNCN
theo ChUmE tlr ... e et 6
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I. TONG QUAN

1. Mue dich

- Tai liéu huéng dan sir dung nhim muc dich huéng din ngudi stt dung (NSD) cach sir
dung céc chire ning yéu ciu chinh thire caa Téng cuc Thué vé viée cap nhét, bd sung
chitc ning méi trong Gng dung Quan 1y thué tap trung (TMS)

- Tai liéu nay duge dung lam dau vao cho cac giai doan tiép theo cia du 4n: Qua trinh
thiét k&, 1ap trinh va kiém thir g dung. Tai lidu lién quan

2. Thuit ngir va cac tir viét tit
STT | Thuét ngiv/chiv viét tit Mo ta

1. |NNT Nguoi ndp thué
2. | MST Ma s6 thué
3. | TCT Téng cuc Thué
4. | CQT Co quan thué
5. | BTC B§ tai chinh
6. | NSD Ngudi s dung
7. |CBT Can b6 thué
8. | CSDL Co sd dit liéu
9. | HSKT Ho6 so khai thué

1. HUONG DAN SU DUNG CHI TIET UNG DUNG TMS
1. Huwéng dan sit dung cic chire ning

L1.  Chire ning Tra ciru danh sach chi tiét s6 tién nop thué cia té chire, ca nhin
¢6 nghia vu khiu tri, nop thay

Muc dich

- Nang cép chirc ning Tra ciru danh sach chi tiét sé tién ndp thué cua td chirc, ca nhan
c6 nghia vu khiu trir, ndp thay dap ing yéu ciu cung cip théng tin v& sé thué TNCN
da ndp thay cho tling ¢4 nhén theo phuong thire dién tir qua Céng théng tin dién to
ctia Téng cuc Thué

Diéu kién thwe hién

- NSD dugc phin quyén sir dung chirc ning



Nguwdi thue hién

- NSD tai Cuc thué hodc Chi cuc Thué duge phan quyén

Duing din chite niing

- Tcode ZTC_TC_CTNHAN DT hoic dudng

dan 8. Ké todn thué/8.9. Bdo cdo/8.9.].

Bdo cdo giao dich s6 chi tiét/8.9.1.17. Tra clru DS sé tién ngp thué cia 16 chire, cd

nhan c6 NV khdu trir, nép thay

Hwéng dan sir dung chi tiét

- Budc 1: NSD nhép Tecode ZI'C_TC_CTNHAN_DT hoic dwong dan 8. Ké rodn

thué/8.9. Bio c¢d0/8.9.1. Bdo cdo giao dich s6

chi tiét/8.9.1.17. Tra citu DS s6 tién ngp

thué cua to chire, cd nhdn cé NV khau trir, nép thay

- Budc 2: Nhip tham s tra ctru

.

“3  B2: Thuc hién

femsibaan

(o quan thué

B 55 thus BT %)
MHedvndn SR S e D

B1: Nhap tham sé !

+ Tham s tra ciru nhur sau;

Thong tin Md ta
CQT Mic dinh CQT ctta NSD
MST MST t6 chire, ci nhén c6 nghia vu khiu trir, ndp thay
Ngay lap Ngay TMS nhén danh sagh

- Buéc 3: He théng hién thi két qua tra ciru

e SR AR R



%
TQT vl M3 SE5F 5§ chitng i nhim S chifug £

LR T R THASORISR
2133 C101I9RZWH ALZEAS67 TMASHGNT
-EEYY GIBIIIRIGE ATIFASET TMASTHGET

VYLD U1y RLZ3EGY THASOUIET

HISE Kae el by v | i 50 Ty g 3 vigh K D it U B T g Thhey 130 850 RSARE: T o bl o i et Mgy &

R{ S ¥ -11.02.2:25j:1 DLIISETBFES CLI0.2024  TLINI0E  100% 180,500,500 200,066,900 12.0%.
LHZ 1661 2025 ¢ STFERGN G 2034 0042004 iy 0500, BIRY 20.006.000 13,02,
1612628 L S0 hnaskd Fne3ess 1003 16,000,600 FOBEE00 12000

R LR U T DL04.200 pusRezs 1003 AR . Z0.068.900 12.02.

+ Théng tin bao gdm:

Thong tin

CQT

Mic dinh CQT ciia NSD

MST

MST t6 chirc, ¢4 nhén c6 nghia vu khau trw, ndp thay

Ngay nhin

Ngay nhan danh sach

S6 ching tir

S6 chamg tir nhan tir Etax

S6 chirng tir TMS

S6 chung tir tim duoc trong TMS

Ngay ching tir

Ngay chuang tir

SO tién

S6 tién chi tiéu [8] trén danh sach

Sb tor khai/ $6 quyét
dinh / S théng
bao/M3 dinh danh hd
so (ID)

Theo thong tin nhédn tir Etax

Ky thué/ Ngay quyét
dinh/Ngay théng bao

Theo théng tin nhén tir Etax

Tiéu muc

1001

Téng tién di ndp
NSNN

S tién chi tiéu [8] trén danh sach

Tong sé tién did nép
thtra ky trude

Theo thong tin nhén tir Etax

Ngay lap

Ngay 14p danh sach

Budce 4: Xem chi tiét két qua tra ciru

+ NSD kich dip vao déng dir liéu, hé théng hién thi chi tiét danh sach
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+ Théng tin chi tiét gdm:
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10 GG@ GGD _ 20.000.000

Thong tin Mo ta
STT (1) Ty dong tiang
MST (2) Theo thong tin nhan tir Etax
Tén NNT (3) Maic dinh|theo MST
S tien da khau trir (4) Theo thong tin nhén tir Etax

Sé tién da ndp NSNN (5)

Theo th61|1g tin nhéan tir Ftax

) ndp thira ky trudge dugc bu trir (6)

Theo thdong tin nhén tir Etax

Lén gui Theo thong tin nhan
1.2, Chirc ning In bdo cio theo déi tinh hinh |cung cap théng tin sé thué TNCN
theo chirng tir
Muc dich

- Nang cdp, m& rong ng dung bd sung chirc n
clp thong tin sé thué TNCN theo chirng tir.

Diéu kién thyc hién

- NSD dugce phan quyén sir dung chirc ning

Ngwdi thye hién

- NSD tai Cuc thué hodc Chi cuc Thué dugc ph

Puong dan chirc niing

- Tcode ZTC_DSCT NOP_TT hodc durong din
céo giao dich s6 chi tiét/8.9.1.18. Tra ciru D]

c6 NV khdu trix, ngp thay

s 21 i L T B 1

ing In bao cao theo d&i tinh hinh cung

an quyen

8. Ké todn thué/8.9. Béo cdo/8.9.1. Bio
b $0 tién nop thué cia t6 chirc, ed nhan

P Y i



Huéng dén sir dung chi tiét

% In bao cdo chi tiét:

- Buéc 1: NSDnhapt_code: ZTC_DSCT NOP_TT hodc duding dan 8. Ké todn thué/8.9.
Bdo ¢do/8.9.1. Bdo cdo giao dich sé chi tiét/8.9.1.18. Tra ciru DS 56 tién ndp thué ciia
t6 chirc, cd nhdn c6 NV khéu trir, nép thay

- Budc 2: Nhip tham sé tra ctru

T

Logi bao cdo
M3m bdo cdo

©OMRCQT LT
Hgav thitng t ‘ den L=
Hoay hack todn R dén o iﬁii
Trang thal cng G thing tin ' dén ' [ ]

+ Tham s0 tra ciru gom:

L Kiéu dir Bit Mic
Thoéng tin . R ) Rang buge
liéu budc dinh
Loai bao cao Lua chon Co Khong Bao céo chi tiét
| CQT Ky tu Co Co Maic dinh 1a CQT cia NSD

NSD tai vin phong cuc dugce
tra ciru bdo cao tai VPC va cac
CCT (ma CQT: XX00)

NSD tai CCT dugc tra ciru tai
cac CCT

Khong cho phép in béo cdo

toan quéc




Thong tin

dirth

Rang bugc

Nam

Nhép ndm dinh dang YYYY,
mdac dinh nim hién tai, cho

phép sira

Ngay chimg tir

Ngay

Khéng

Khéng

Cho phép nhép tir dén

Ngay hach toan

Ngay

Khéng

Khéng

Cho phép nhép tir dén

Trang thai cung
cap théng tin

Lua chon

Khoéng

Khéng

Lura chon trong cdc gia tri:

NNT phai Cung cip

thong tin va chua cung cap
02: NNT d4 cung cép thong

tin thanh céng

+ 03: NNT da cung cip thong

tin khong thanh cong

+ 01:

- Budc 3: Hé théng téng hop béo céo theo didu
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Kiéu dir

Thong tin o
li€éu

Rang buje

STT

S6

Ty dong tang

Ma CQT

Ky tur

Ma CQT hach toan chirng tir

CQT

Ky tu

Tén CQT hach toan chung tir




Thong tin

Rang bugc

Tén NNT

- MST c¢é chung tir hach toan

Ten NNT ¢6 chu'ng o hach toan

S6 chitng tir

Ngay chimg tir

Ngay hach toan chu’ng or

| Ngay chirng tir
| Ngéy hach toan chirng tir

86 chung tir kho bE_lC giri vé TMS da duoc hach

toan

Ky tinh thué o

Ky cta ching tir

Ma dmh danh ho SO (ID)

Mi dinh danh hd so trén ching tur

Sé tién So

Sé tién chimg tir

Ngay cung cép )

Ngay Ftax fiép nhan danh sach cung cap th(‘)hé’

tin

Trang thai cung cap Ky tw

thong tin

+ 01: NNT phai Cung éép thong tin va chua cung
cap

+02: NNT di cung cip théng tin thanh cong
+03: NNT d3 cung cdp théng tin khdng thanh

cong

- Budc 4: Két xuat Excel

Danhﬂd: chuing Mwﬁfuﬂ‘lmng ﬂu
s vudt Tnoet |

Tk MY . :
T ey by e € O30 rm‘!w

z

jx} CLRG TV Y KHAD
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ot Phud e B Bimb 3500436801 BEAN HAKG THUIRIG RAL O THAN DONG RAM &
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o B Hih ABMISIEGTE HGAH HANG THUQHS HAT T Sukls Ddn tan &
L BI0EI60EE NGAH HANG THUTMNG WAT CZ SHAN DONG Hak A
IS96335921 WGAN HANG THUDNG MALCT PHBR DANG HAd &
FEAGLALETS TR ot 1Y
ISF0T056 CEng Ty The Tong s
ISURHANGE e Ty TRHE Tiohy |

+ Hé théng két xuit Excel

AT LB XAY DG THUAM LAP 3500355504543
Cue Thdf AR BE el :'sioja&asa EENG T THHE FHAT THAC - SAN XUAT VAT Lify XAV DYUNG THUAN LAP 3500395650227

< pnt 2 Yihe srhng HAT EN HAN
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: TENG CUC THUE
' CYC THUE TINH BAC NINH
x DANE SACH CHIYNG TIF NOP NSKN TIED MYC 1001 CFA TO CHIFC TRA THU|NHAP PHAI/DA CUNG CAP THONG TIN [CV/ TCT-KK)
(Nam 20235, da 1idn dén ngay 14/P2/2025;
1 NgAy hach || Ky Ma dinh .
ST fmacqr ceT Maséthué | TénNNT | sSchingri |V POME | iniciing | vk | danhbBse | sduen Neay sung Trangthdi cung cip thing tin
5 L0 Rhué (1D}
: 2} 13] (& {5) (6} (7) {8} 0] {10} (11} (12)
] 2700 {Cyc Thed tink Bie 2300030682 |nguyenvana BTHE10i170000]  1470%720:7] 1470272017 280 01 - NNT pkal cung cip_thig U v chir cung cip
i 2761 |Cyc Thuétink Bic 2300039682 [nguyen van § BTHIEIOLI 70060 14/0%/7077|  ta/07i3017) 265 & i 3ng TP v3 chura, cung cap
u 2701 |Cye Thud unk Bic 190380055 [Cong by Tam Dio (TNEHAKI0LI40001307]  O1/ti/eam0] 017032022 710,200 ng I va chizs cung cdp |
i 2701 [Cyc Thud duh Bic 2300260055 |Cang by Tam Din (THEANIOII4000LI07]  01/1:/7020F  01,02/2022 200,000 eg tin w3 Jura cung ¢y |
a7 27or |eye Thuf tink Bdc M Cing by Kift Gud NI#555852589 2UFA7/2020]  21/07/2021) | 7167 5.600 g tln wa chiea cung cdp |
H 3701 [Cuc Thuf tink Bic Nin) Céng by Kijt Gud GG o792 21972071 207077202, 2107 35 bp thong tin 2 chues cung cip
“ 270k [Cuc Thur : Bic Minb [7i 00002114 Ting Chng Tw Bén Lye AMIP7o00C2400] 0171172021 017117302 250000 p théng M v chara cung cip
3 2701 |Cye Theé tink B Niwh Cénga ty Tann o (TN qa 081400031070 0I/1E/2021)  DL7O47202 220002 bt cng Cip Hidng 195 v chira sung i
3 2701 [Cyc Thuf tink Bic Ninh 2300213263 NI naltfp Thn Ao (ONTN (00071234 i4f12/3021 Lilk phi cineg ~ip thomg b va clers <o
I 2701 |Cyc Thué rink Bic Munh [21300117 193 QHT ' 1270342032 000,000 f St g ehp théng ne
' 2705 {Cyc Thué unk BSe Mink (2300112022 i Tong rdng by Hodng Thd2idi41 14705/39E0 200,000,007 1 HMT gkl eing cip Mudng rin v chis reng cp
L) 2F8E  |Cyc Thuf tink Bic Ninh[2300: 18561 Ly Ngae Tho RRAT oL/D2/7023 2ICN 200000 - NNT phit cung cdp thémg pie va clury ciy
el 2735 {Lyc Thed tink Bc Mink| 2300318588 jLun Ngoc Tho TRYC 010377033 21CH 3090000 9L T ph p thng i va chirs 2eng cip
EY 2701 _ [Cyc Thué tinh Bhe Mink[2300: 19708 Cov TNAR MIV Tha RTFS 01074284 2201 116000000 33 - NNT pk | thing e va chua cung cp §
2 2701 | £yc Thuf tink Bde Nink [3500034482 B4 Th| Phuong. TRYSVEY 200000 91 - HAT ph. £ip_thong rhi va churs cung cip
3 2701 |Cye Thuf Link BA- Nink [7500034482 | B3 Th| Pharowg 350003442 20F GF] 200,000 91 - NNT phal cung cip thang o v chiva ung cip
4 2701 [Cyc Thuf tiwk Bic MInHi|3500101376  FTONG CONG TY BAD DA MATOL7 510900 01 - NNT phill cung dp thouyg th v3 cha cung cip.
s 2761 ink BAc Mink:os 1449990 [NCAN HANG THUORS BN ©1/1:/2032] __01/33,2622) 60 91 NNT phli cuniig 2ip thdng it va chua cung cap
[ 1 2701 5 BAc ansE4l 12fir/3a72 27/03/2023) 200 23 MNT phit o i théhg i vh chiea g cip |
El 2701 h Bic Ntk | 3500038800 D12 2024) 0179372023 250.000 1 - NNT phdy ¢ théng tin va chira cng ofp
H 2901 |Cyc Thuf tink Bic 19314 " 0170272023 50009 02 - NNT whii curg cip thdng thi v hera cung o 3p
s £7%03  [Cye Thuf tink Bie Ninh (7300228043 73601 5B04373 2179242073 230.900 07 - NNT whil cucg ciy thing {17 v3 chivy cung ¢2p
H] 2761 [ Cur Thud tink Bhe Nink: 23000 28042 [2300 28043322 27,/03/2023 300,000 05 - MNT yhil cung <bg thong im va chira crng <3y
3 2701 Xinh BAc Ninh [ 3500030849 |2s00038649FsAr]  aif02/2073) 108.009 O3 - NNT ohili cing Sip théng 1 va chea cung <3 |

< In bao cao téng hop:
- Budc 1: NSDnhdpt_code: ZTC_DSCT NOP_|I'T hodc duong din 8. Ké fodn thué/8.9.
Bdo cdo/8.9.1. Bdo cdo giao dich sé chi tiét/8.9.1.18. Tra ciru DS s6 tién nép thué ciia
16 chire, cd nhén 6 NV khdu tri, nop thay

- Budc 2: Nhép tham sd tra ciru

Logibdo cio
Ham bido clo
ME CQT N
Mgay ching tif
Hgay hach todn

+ Tham s6 tra ciru gém:




Théng tin Ki?:l dir B?t 1\-/1'2;'1(: Rang bujc
li¢u budc dinh

Loai bao cac Lura chon Co Khéng Bao cao téng hop

CQT Ky tu Co Cé Mic dinh 14 CQT cua NSD
NSD tai van phong cuc duge
tra ctru bao cao tai VPC va cac
CCT (ma CQT: XX00)
NSD tai CCT duoc tra ctru tai
cac CCT
Khéng cho phép in bao céo
toan qubc

Nam S6 Co Cé Nhip nam dinh dang YYYY,
mac dinh ndm hién tai, cho
phép stra

Ngay chimng tir | Ngay Khoéng Khodng Cho phép nhép tir dén

Ngay hach toan | Ngay Khéng | Khéng Cho phép nhip tir dén

Trang thai cung | Lua chon Khoéng Khéng Lua chon trong céc gia tri:

cap théng tin

+01: NNT phai Cung cép
thong tin va chura cung cép
+02: NNT da cung cip théng
tin thanh c6ng

+03: NNT di cung cip théng
tin khong thanh céng

Budce 3: 18 théng téng hop bao cdo theo diéu kién tra ciru




1 6163

C?M cut Thug Qu%a Ba Bmh

+ Théng tin bao gbm:

~L‘%‘]mﬁm}mm @; “& -::'k' :

56, qung chirng tir phai gut 58 drang duing iy 63 gxﬂ 56 ircmg chu’nq *u’ chu‘a ol Ghi chi

75

Kiéu di
Thoéng tin - Rang budc
liéu

STT (1) S6 Tu ddng ting

M3 CQT (2) Ky tu Mai CQT hach toan ching tir

CQT (3) Ky tu Tén CQT hach toan ching tir

S6 hwong chimg tir phai | S8 Téng s6 lugng chimng tir phai giri danh sach cung
aui (4) cip thong tin trong nim

S6 Iﬁqng chimg tir da| So Téng sb lirong "chfrng tir da éung cdp thong tin
eui (5) trong nim
'S4 Iwong chirng tir chua | S8 (6) = (4)—(5)

gui (6)

Ghi cha (7) Ky tu Dé trong

- Bude 4: Két xuit Excel

.sr"r Mﬁ CQT cm
10103

Chi cye 'Fhue Quan Ba ﬂnh

qng chu‘ng tu’ zﬁ qfﬁ 5‘»5 kmna »:huhg ua« mes‘a cu& Gh; tha
?9 75
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+ Hé thdng két xudt Excel

A 8 c T H £ &
CUC THUE THANH PHG HA NOI
CHI CYC THUE QUAN BA DINH
TONG HQ'P 50 LU'QNG CHUNG TIF DA CUNG CAP/CHU'A CUNG CAP THONG TIN DANH SACH
CHI TIET §G NOP THEU MUG 1001 {CV/ TCT-KK)
{Ndam 2025, dir lidu dén ngay 14/02/2025}
sé hugug 58 hroug
chimg tir phai | Sa lrgug chdng tir |chimg tir chwa
STT |M3cCQT QT gm;la:nh sn.cls k] gu'l dnn'li sich 56 g:n tj:mh 'sm:;h Ghi chil
so ngp thi nop chi tiét theo sa ngp chi tier
tiét theo timg ting ca nhin titeo tirng ca
i nlidn shin
(1} 2} (3} {4] {5) {6) ]
" 0103  |Chicyc Thué Quan Bad o 4 75 .




BO TAI CHINH
TONG CUC THUE

QUY TRINH TO CHUC CHI TRA THU NHAP
CUNG CAP THONG TIN
(Ban hanh kém theo Céng vin 56 %28/ TCT-KK ngay5/02/2025
cua chng cuc Thué')

T& chirc chi tra thu nhép thue hién cung cip théng tin vé sé thué TNCN da
ndp thay cho timg c4 nhan theo phuong thirc dién tir qua Cdng théng tin dién tir
ctia Tong cuc Thué ngay sau khi t6 chirc tra thu nhép hoan thanh ndp thué, cu
thé nhu sau:

1. T6 chirc chi tra thu nhap lap va giri thong tin chi tiét sb tién thué TNCN
dd ndp thay cho tiing ca nhan theo chimg tir ndp thué TNCN, bao gom: Théng
tin chung cta ching tir ngp NSNN; théng tin chi tiét cia timg ca nhan duoc
khiu trir nop thay (MST, Tén NNT, S6 tién thué da khau trir, sb tién da nodp
NSNN, s thué di ndp thira ky trude duge bu trir (néu ¢b)).

2. Cac buéc thuc hién

Budc 1: Té chirc chi tra thu nhdp 14p va két xuét file danh sach chi tiét s
thué TNCN da ndp cho timg ca nhédn dinh dang XML trén hé théng hd trg ké
khai HTKK (Hé théng HTKK hé trog NNT import file Excel danh sach chi tiét).

(Phu fuc hucng dan cdc bude thue hién trén tng dung HTKK dinh kém
theo)

Budc 2: T chirc chi tra thu nhap dang nhdp vao hé thdng eTax thyc hién:

Tai chirc nang NOp thué: NNT chon chirc nang Tra clru giéy nép tién
(chtmg tir ndp NSNN) va thuc hién giri file danh sach chi tiét XML theo chimg
tir nop NSNN.

Trudmg hop NNT tra ciru chua thiy gidy nop tién thi NNT chon Chic nang
cung cip thong tin s tién thu8 TNCN nép thay XML va thuc hién guri file danh
sach chi tiét XML theo cac théng tin ching tir 3 nop NSNN.

Trudng hop Té chirc chi tra thu nhap chua duge cip tai khoan giao dich
thué dién tir thi thyc hién ding ky cip tai khoan theo quy dinh tai Didu 10 Théng
tu s6 19/2021/TT-BTC ngay 18/3/2021 cia Bo Tai chinh huéng dan vé giao

dich dién tir trong linh vuc thué va cic vn ban stra doi, bé sung néu co (hoic



thuc hién diang nhap bing tai khoan dinh
thué dién tir theo hudng dan cia img dung)

(Phu luc hecng dan cdc budce thuc
theo)

Cbng théng tin dién tir cua Tong cuc

Trudmg hop, sau khi tiép nhan néu phat hié

quan thué thyc hién thong bao cu thé vé th
tra thu nhép cung cép lai théng tin.

Céng ETax Kiém tra:

- 86 chumg tir trén file cung cdp thong t

tién.

- Tdng s6 tién ndp thay cho ting c4 nl

bang tdng tidn thué thu nhip c4 nhan té cl

NSNN.
Luuy:

1. Mbi chimng tir nép NSNN ngueci néy
tuong tmg; Co quan thué sit dung file thony

nhdp ¢ ngay ldp/giri, ldn giri sau ciing;

2. Truong hop t6 chike tra thu nhdp co
va ste dung bit trir cho kp tinh thué tiép the
néu trén, thi té chikc thue hién xdc dinh so |

3. Truong hop cd nhdn c6 thu nhdp «

thuc hién dang ky thué theo quy dinh.

danh VNIED va kich hoat tai khoan
hién trén ung dung ETAX dinh kem

Thué thyuc hién tiép nhan théng tin.
n théng tin cung cip co sai sot thi co

dng tin 161 va 1y do 13i dé té chiic chi

in khép véi s0 chirng tir cua gidy nop

han trén file thong tin cung cap phai

hirc chi tra dd ndp trén chimg tir ndp

» thué ldp mét file thong tin cung cdp

g tin cung cdp cia 16 chirc chi tra thu

phdt sinh 56 thué TNCN da nop thira
o twong ung véi chung tir nop NSNN
hué bit trir cho cdc ca nhan.

shua thuc hién ding ky thué, dé nghi




TAI LIEU HUOGNG DAN SU DUNG
(UNG DUNG HTKK)
(Trién khai thu thidp thong tin s6 thué TNCN t6 chike chi trd thu nhdp

dd nép thay chi tiét cho cd nhan)

Ma ing dung HTKK

M tai liéu HTKK_ HDSD

Phién ban tai ligu | V1.0

HA NOI - NAM 2025
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J 1. Nang cip bb sung mau Danh séch chi ti
cho ting ca nhén
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Tai liéu hudéng dan sir dung - tmg dung HTKK

V1.0

S S R e



LTONG QUAN
1. Muc dich

— Tai liéu nham muc dich huéng dan ngudi sit dung cach sir dung cac chire
nang sau khi nang cap dap ung cac yéu cau nghiép vu.

2.  Thuit ngit va cic tir viét tit
Thuit ngit/ Tir viét it Pinh nghia

NNT Ngudi ndp thué
NSD Nguoi sir dung
MST M4 56 thué cia NNT
CBT Can bo thué
CQT Co quan thué
CSDL Co s6 dir lidu
DAPT Du an diu tu
KTT Ky tinh thué
NSNN Ngan sach nha nuéce

ILHUGNG DAN SU DUNG CHI TIET
1. Hudéng din sir dung chire niang
1.1. Nang cap b6 sung miu Danh sach chi tiét s§ tidn nép thué TNCN as
ndp thay cho tirng ca nhian
1.1.1 Nhép dir liéu d6i v&i Danh sach chi tiét s6 tién ndp thué TNCN da ndp
thay cho tirng ca nhan
1.1.1.1 Muc dich
— Hudng dan NSD nhap mau Danh sach chi tiét sb tién ndp thué TNCN da
nop thay cho tirng-c4 nhan
1.1.1.2 Piéu kién thwe hién
— NSD dang nhép thanh céng tmg dung HTKK
1.1.1.3 Nguwoi thwc hié¢n
— Ngudi ndp thué
1.1.1.4 Pudng din chirc ning
— K& khai\Thué thu nhap c4 nhan\DS chi tiét sé tién nép thué TNCN da nép
thay
1.1.1.5 Cach su dung

— NSD truy cap dudng dan chire ning va thue hién cdc budc sau:

Tai liéu huéng dan sir dung - img dung H3 tro ké khai V1.0



1.1.1.5.1 Nhap thong tin va livu vao CS1

y

hién tai

2.

2

)78

— Bwée 1: Nhap thong tin trén man hinh nhap ngay 1ap va nhan nat “DPéng

| Ch{.}r_l ky tinh thué
Noaylep 14 ~Thang 02 ~ HNam 2025
Lan gdi
Doy Béng

+ Ngay lap: Bat budc nhap theo dinh dang dd/mm/yyyy, ngay lap <= Ngay

+ Lan giri: B4t bude nhap dang s tu nhién >0

— Bwéce 2: Nhip théng tin to khai:

Mau t3i bing ke

DANH SACH CHI TIET SO TIEN NOP THUE TNCN DA NOP THAY CHO TUNG CA NHAN

[01] tigiy lip:
(82] L3n i th

Kixn theo chimg rir néyp HEMH:

k3

14/ 027 2025
4

ss i

55 thatn chidu: ;

ey [ ]

[03] Tin ngedi ndp thud (khiis trin ndp thay):

[04] M3 55 thus 2300193950

[05] $& to khai/ 56 quyét dink / S6 théng bio /M3 dink danh hé so {10
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+ Céc chi tiéu can nhép:
e Kem theo chung tir ngp NSNN:
o So: Bat budc nhép s6 chimg tir, dinh dang text
o SO tham chiéu: Bat budc nhap so6 tham chiéu, dinh dang text
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3
o Ngay: Bit budc nhap ngay, dinh dang dd/mm/yyyy va ngay phai <=
ngay hién tai
e Chi tiéu [05] 86 t&r khai/ S6 quyét dinh / $6 thong bao/Ma dinh danh
hd so (ID):
o Bit budc chon 1 trong 4 gia tri sau do nhép théng tin chi tiét
e Chi tidu [06] Ky thué/ Ngay quyét dinh/Ngay théng bao:
o Néu chi tiéu [05] chon “Sé t&r khai” thi bt bude chon 1 trong cac
loai ky thué (Nam/ quy/ thang/ 14n phat sinh) sau dé nhap théng tin ki thué
> Néu chon Loai ky la “Nam” thi nhap theo k¥ thué theo dinh dang

yyyy

> Néu chon Loai ky 13 “Quy” thi nhip ky thué theo dinh dang
Qlyyyy , ,

» Néu chon Loai ky la “Thang” thi nhap ky thué theo dinh dang
mm/yyyy

> Néu chon Loai ky 12 “Lan phat sinh” thi nhap ky thué theo dinh
dang dd/mm/yyyy ’ ] ’
o Néu chi tiéu [05] chon “S6 quyét dinh”™ thi bat bude nhdp “Ngay
quyét dinh” theo dinh dang dd/mm/yyyy _
o Néu chi tiéu [05] chon “S& thong bao” thi bit budc nhap “Ngay
thong bao” theo dinh dang dd/mm/yyyy
e Chi tiéu [07] Tiéu muc (N6i dung khoan nép NSNN}: Mic dinh la
“1001 - Thué thu nhép tir tién luong, tién cong”
e Chi tiéu [08] Téng s tién dd nép NSNN: Bét bude nhap sé nguyén >0
e Chi tiéu [09] Téng s6 tién ndp thira ky trude duoc bl trir (néu co):
Nhép s6 nguyén >=0
e Cot (2) MST: Bit budc nhap, khéng duge nhép trung MST giita cac
dong
e Cot(3) Tén NNT: Bat nhap nhdp, dinh dang text
e Cot (4) S6 tién da khau trir: bit budc nhép s6 nguyén >0
e Cot (5) Sé tién da ndp NSNN: Hién thi mac dinh = ¢t (4), cho phép
stta dinh dang sé nguyén >=0. Téng cot (5) phai = chi tiéu [08]
e COt (6) S6 nodp thira ky trude duge bu trir (néu ¢6): Nhap sb nguyén
>=0. Téng cot (6) phai = chi tiéu [09]
— Bwée 3: Nhan <Ghi> dé luu lai théng tin vao CSDL
1.1.1.5.2 Nhdn thong tin tir file excel va lwu vao CSDL
— Buwée 1: Tai man hinh ké khai chi tiét t& khai, chon link <M3u tai bang ké>
dé 14y méu bang ké

Tai liéu huéng dan sir dung - img dung H3 tro ké khai V1.0
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[02] 3n giry thhy: 1

— Buwde 2: Nhép thong tin vao file bang
truc tiép trén UD)

I
Mame et Page Layant Forenulas Sala Reveiwar i
: B Text -
Arral L] LA el
. ‘ . e TR YN
t Bt - L - o
A 5 5y A

p ké excel (cac chi tiéu gidng véi nhap

Acrabiat Lo “thuy. Mguyen Thi Thanh 2 -,

angitons! Formatting - 59 insert -

Format as Tabde - T R I 4

Cell Stydes »

: Cligbmard h - Alsgrreny A s ey b ryles Jeis Fanig LR EX TR -
114 v i v
& | o £ G -
2
i3 . . $5 ndp thins ke trivde
; . " i o s ;
. STy MST Tén NNY SohendTﬁhnu riF 54 tidn dd nop KSHN 7o b it (1 661
Dy
Pel 12y ) ' ) (53 5
4
i
1%
1z
AH i e e e e -
L X

031

HOSD

Buwde 3: Chon nit <Tai bang ké>

[D4] Mi 56 thus: 2300199950
[05] 56 t¥ khalf 5& quyst dinh / &5 théng bao /M3 dinh danh hd sa (D)
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— Bwoée 4: Nhan vao biéu tugng dau “...” dé chon file dinh kém, sau dé nhin
<Tai dir liéu>

Thémdirhew

{3 Thém di §8u vao & kéu di o4

O Thém di ko mdi. x6a dl ldu 83 o5

T did by Déng

— Buée 5: Nhin nat <Ghi> dé luu lai thong tin vao CSDL

1.1.1.5.3 Nhin théng tin tiv file c6 ciu triic (XML) va lwu vao CSDL
— Buwére 1: Tai man hinh ké khai chi tiét t& khai, chon nit <Nhép tir XML>
— Buwde 2: Chon file XML
— Bwéc 3: Nhan nut <Ghi> dé luu lai théng tin vao CSDL
1.1.2 Huéng dan st dung cac chire nang trén man hinh ké khai to khai
— Dé thém dong sur dung phim F5
— Pé b6t dong sir dung phim F6
— Nhaip lai thong tin:

Taihang ke khap tal Ghi in Xéa Kt xudt Khap &7 XML Boéng

+ St dung chirc ning nay dé xo4 bo toan céc théng tin da ké khai trén man
hinh dé ké khai lai tir dau.
+ Kich hoat chirc nang nay bang cach nhén nut chudt trai vao nat “Nhap
lai” hodic bAm phim tit <Alt> + H.
— In to khai:

Té bang ké Nhap la Gy in Xoa Két xut Hhap ta XML Ddng

+ Sir dung chitc ndng nay dé in dit liéu ké khai trén man hinh ra mau Lo
khai, (mg dung kiém tra dit liéu va chi xuét hién man hinh in khi dir liéu khdng
con 16i.

+ Kich hoat chitc niing nay bing cich nhan ntt chudt trai vao nit “In” hoac
bam phim tit <Alt> + 1. Man hinh in xuét hién nhu sau:

Tai liéu hudng din sir dung - img dung H3 tro ké khai V1.0




In tit khai

In

+ Ban c¢6 thé chon may in, s6 ban in

- Beng

va s0 trang in. Muc “Chon may in” sé

hién thi tén may in mic dinh duoc cu hinh trong Windows. Néu khong théy tén
may in thi tirc 1a may tinh nay chua dugc cai may in. Khi d6 phai cai may in trude

khi sir dung Umg dung.

+ Néu muén xem trudc man hinh i
trude”. Man hinh xem truédce xuét hién trén
trang, phéng to, thu nho, nit in va thoat.

Print Preview-

n ra thi bam chudt trai vao nit “Xem
do c6 cac nut dé dich chuyén gitta cac

A ) CiZoom - k4 4 1

lose

of2 B Bl X

e Nt c6 hinh mili tén sang bén phai & dé dich chuyén sang trang tiép

theo. Néu la trang cudi cung thi mau cia m

{i tén s& dbi thanh =% |

e Nt c6 hinh miii tén sang bén trai <= dé dich chuyén sang trang truée.

Néu 12 trang du tién thi mau cia miii tén g
e Nt 2 dé phong to hodc thu n

& ddi thanh <=,

hé man hinh in.

e Nut € dé in ra may in déng thoi thoat man hinh xem trude.

e Nut ¥ dé thoit man hinh xem

— Xoa to khai:

 trudce.

T& bang ké thap la Ghe in

Xbda Két st Bhag 1 XML £5ng

+ Kich hoat chtic ning nay bing cdch nhin ndt chudt trai vao not “Xod’

hodc bAm phim tit <Alt> -+ X.
— Két xuit to khai:

khai.

ke

Tabiegkd Mol G b oo | Bus fesun e
) Kt xudt XML
) Ketxudt Excel 3
ks | peeg
Tai liéu hudng dan sir dung - img dung H3 tro k¢ khai V1.0




7
+ Str dung chire niing nay dé két xudt dir 1iéu ké khai trén man hinh ra file
excel/ file XML, tng dung kiém tra dit liéu va chi cho phép két xuét ra file khi dix
liéu khéng con 16i.
+ Kich hoat chire niing nay bang cach nhin nat chudt trai vao nit “Két xuit”
hodc bAm phim tit <Alt> + K.

Tai liéu hudng din str dung - ting dung Hb trg ké khai V1.0
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| LY (0 1 57N 1RO
1. Muc dich cua tai liéu

2. Can cur nghiép vu nang cap Thanh to
théng tin khoan ndp

..........................................

3. Thuét ngir va chir viét tht

I1. Huéng din sir dung chung ........coovvvviveannn.
1. Hudng din sir dung chung .............
1. Huéng dén sit dung chi tiét....oeeeereemennnee..,
1. Lap Gidy nop tién vao NSNN qua di
2. Lap Gidy nép tién nop thay vao NSN

3. Chirc nang ‘Truy vin théng tin nghia

..........................................................................

---------------------------------------------------------------

..............

an khoan ndp theo thir tu, Truy van

Error! Bookmark not defined.

ch vu Thué dién tr (eTax): coveveeerennn... 5
N qua dich vy Thué dién ti (eTax): ..... 9

vu’ qua dich vu Thué dién tr (eTax)

Error! Bookmark not defined.

4. Chuc nang ‘Lap ho so dé nghi tra soat’ qua dich vu Thué dién tir (eTax)

Error! Bookmark not defined.
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1. MO DAU

1. Mue dich cua tai liéu

Tai liéu ndy nham muc dich huéng din NSD sir dung chitc nang Tra ciru
gidy ndp tién dé ndp danh sach chi tiét thué TNCN da nop cho timg ca nhan,
No6p DS chi tiét thué TNCN XML trén hé théng thué dién tir eTax dap img yéu

cau sur dung.

Tai liéu hudng dan chi tiét dén timg chirc nang cua hé théng, ¢é hinh 4nh
minh hoa kém theo, tao diéu kién dé dang cho NSD thuc hién céc chirc nang cua

hé théng thué dién tir eTax.

3. Thuét ngir va chiv viét tit

STT | Thuit ngi¥/chitviettit [Mota - = =
1. | NNT "' Ngudi nop thud
2. CKS Chir ky sé
3. COQT Co quan Thué
4 CBT Can bo thué




1L Huéng dan sir dung chung

1. Hwéng din sit dung chung
- Ding nhap hé thng thué dién t&r phan hé doanh nghiép

ttps://thuedientu.gdt.gov.vn

H8& théng Thisé Bén v eTax v1.5.4

Dang ki thaé

DICH Vi) THUE DIEN TIF [ETAX SERVICES) - ; DANG NHAP ME THONG

Kich chon
FDaanh nohide

DOANH NGHIER
CA MIAN

10 CHUC KHONG SO
DUNG CHLY KY 50

+ Budc 2: Chon “Doanh nghiép”, chon tiép “Pang nhap”
- NSD nhép théng tin tai khoan dang nhap gdm tén ding nhap va mat khiu dé

ding nhap vao hé théng eTax:

G TRIEU CHUNG A NHAP HE THONG

Shon ndt "Bang
Arap”

R b i

Téng cuc Thué 14 co quan e thude Bé Ta: cainh. thuc ién chic nang

tham muu. gelp BS trudng BG Tai chinh guadn iy nhé nuwde w8 cac khodn Lwuy
thu ndi &a trong pham vi ca nude. bao g8m: thué, phi, 18 phi wd cac khoan - Trutn
tha khac cga ngan sich nhd nudt (sau dby got chung @ thuéy © chuc disn ik
Guar Iy thué theo quy dinh cda phap at noémut ;
kheosn:
Jang n

@t ca caz dieh vu
¥ vé phan quven tar khoan, Hou dagp.

- Trudtg hop ngwds w0 dung o8 mat khdu oba b ey Khes s
ddn iy 144 sy dang modo 48 @ weebsite nhamrokhas gdt 2o :
du mrds khe ngudn sw dunyg danz nhdp vao o Tax b
1ai khoa UO2EE22AY ahdp mar khdw 0] :
dang ol didn nt di oo |
dung digh o Khaz thue Hoean thae, Tia ot Faos d4

+ Budc 3: Chon nut “Ping nhap”, hé théng hién thi man hinh céc chirc

nang.
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@ Trang chi» T e

[REETR TR LHEPES YU IR S

Téng cuc Thud - Bo Tai chinh i Ding xust

Bang k§ thud Quan Iy Tai khoan Guin ¥ Boank nghiép Hodn thud Khai Thué Nap thué Traciry Hai dip

THONG BAO THUE DIEN TV

Théng bao Vv nang cap img dung Thué dign b (eTax), TaxViewer

18092020 e e pigne s R

TONG CUIC THUE THONG BAD

s Nang edp Ung dung Thué deén t (e Taxi 1Taewer b8 tro chi
Xy 50 cla cde nhd cung cAp Newtel-DA YNPT-CA CAZ theo chudn
SHA-255

Phén mem en quan

Frer mém TR

I1L. Hwéng dén siv dung chi tiét

1. Tra ciru gidy ndp tién & np danh sich chi tiét thué TNCN da nép cho
tirng ca nhin qua dich vy Thué dién tir (eTax):

Bude 1: NNT NNT ding nhap vao hé théng eTax va chon chire ning “Nop

A <A v = A Iy = A
thueé”, chon ti€p “T'ra ciru giay ndp tien”.

H¢ théng hién thi man hinh Tra ctu giéy ndp tién gdm cdc thong tin sau:

NOp thud » Tre cour oy mog win
e b Ea

Nép tal Céng eTax cia TCT i_INBp tai cac kénh khac
56 tham chiéw Ma giae dich
54 chung tr ngén hang Sé gidy ngp tién
Ngay lap GNT tir ngay  14/02/2025 e Bén ngay :";...i'fs”:f'; Vv ke
Naay girt GNT tir ngay s Dén ngay -
Netay nép thud tir ngay o - Dénngay ir -
Ngdnhang | -Tatca- v 56 13i khodn
Loaitin rha T
Téng tidn ndp thué 1 ) £én
Trangthal | ~Thtea- v
Tra ctiu

Buée 2: Hé théng tu ddng tich chon ‘Nop tai Cong eTax cta TCT’, cho phép
tich chon lai ‘Nép tai cdac kénh khac’

- Truong hop 1: NNT tich chon ‘Nop tai Céng eTax cua TCT’ , nhap cac
tham ) tra cuu va nhén “Tra ciru’, hé théng hién thi man hinh két qua danh sach
gidy ndp tién da lap, ndp trén cdng eTax



1 Trang 1/1. Co 1 &3n ghi. Dén trang

14/02/2025

VNG 123456 15.14:43 15.15.32
00OWND T e
o usD

- Truong hop 2: NNT tich chon ‘N
sb tra clru va nhén ‘Tra ctrw’, hé thong hié;
ndp tién da ndp tai cac kénh khac cong €T3

Nép tai cong eT:
TCT

Op tai cac kénh khac’, nhap cac tham
n thi man hinh két qua danh sach giay

1X.

1 Trang 1/1. C6 1 ban ghi Bén trang

eod 264022024 00:05.00

Buée 3: Trén man hinh danh sach két quéa
trang thai Nop thué thanh cong, NNT nhén
DS chi tiét s6 tién thué TNCN di ndp thay

Hé théng kiém tra giéy ndp tidn da chon cd
tién lwong, tién cong khoéng?

+ Néu khong c6 thi hién thi canh bao 1én
sb tién TNCN da nop thay cho ting ca nha
1001- Thué thu nhép tir tién lwong, tién cdi
+ Néu c6 thi hién thi man hinh nép XML

@ NOp thisd » N DS ohi G third TRON XML

N&p danh sich chi ¢ 56 tidn TNCN di ndp thay ¢ho ting ca n

Béng ké

[ kydiénty  Nopbang ké

>

Bwée 4: NNT nhin chon tép bang ké, chor
tir hé théng hd tro k& khai HTKK

Nop tai qudy  Mgan hang TMCP Dau by va Phat 1ridn

tra ctru, tai cac dong giay ndp tién ¢é
)

vao biéu twong ¢ =¥
cho ting ca nhan’.

tai ¢t “‘Nop
tiéu muc 1001- Thué thu nhap tir

man hinh ‘Dé nép danh sach chi tiét

n. Ban phai chon GNT c¢6 tiéu muc

b

ng’.

nhu sau:

hdn dinh dang XML

i Chon tép bang ké

| dén file XML d3 ké khai va két xuét

T T RN



&Y Nop thué > ¥5p DS ci vt thud TNGR Xtk

NOp danh sach chi tiét sé tién TNCN di ndp thay cho tieng ca nhin dinh dang XML

Bang ké BNI-2300195950000-Ds_tien_nop_TNCN-D13022625-L00.xmi  Chon tép bang ké

. Ky dfén tr © HNOp bang ké

Bude 5: NNT chon ky dién tr. Hé thdn

| HTRK

SH& PIR i.-otonuc

Wl shi nhé mat khiu

| _Chép nhan Bo qua.

+ Nhap mé PIN diung va chon ntt “Chap nhin”, hé théng bio ky dién tir
thanh cong. Hién thi man hinh ndp danh sach chi tiét thué TNCN thanh céng.

Kép DS chi iét thué TNCN XML thanh cong!
K4 gao dich dign 1 11320251390685132

NNT tra civu DS chi tiét thud TINCN tai chide nang Tra clru gidy ndp tén hodc Tea ciru dank sach chi st thué TNCN

Tra clru gidy nop Bén Tra ciu danh sdch chi bt thué TNCN
N

Bwéc 6: NNT c6 thé tra ctru danh sach chi tiét TNCN da ndp tai chic nang Tra
ctu gidy ndp tién hosic Tra ciru danh sach chi tiét thué TNCN.

- Tai chirc nang Tra clru giéy ndép tién : NNT thure hién tra ciru giéy nép tién, hé
thong sé hién thi két qua danh sach chi tiét thué TNCN da ndp cho timg ¢4 nhan
ma NNT dé ndp thanh cdng (dinh kém véi timg gidy ndp tién)



t 11220251380168385

B0002300[11849302202511215 20.000.000 VND  Népthué thanhcéng 1234
EE i ¢ Pidugc COT tiép
. 15,000,000 VND ahan
Téng tién 20000000 VND
" po0 - UsD

- Tai chirc niing Tra ciru danh sach chi tiét thué TNCN: NNT nhép tham sb tra
ua danh séach chi tiét thué TNCN da

ctru, nhén Tra ciru. Hé théng hién thi két g
nop cho tig ca nhan di ndp thanh cong.

+ Nhaén vao tén ho so dé tai ho so dinh dan

+Nhéan ‘Théng bao’: DBé xem va tai danh

R St bt et B EREEE R b o

14/G2:2025

- 02202 3] duril;éenGT tidp Théng bao
g XML vé may tram

sach thong bao cia ho so




2. NOp danh sach chi tiét thué TNCN di ndp cho tirng ca nhén tai chire
ning ‘Ngp DS chi tiét thué TNCN XML’ qua dich vy Thué dién tir (eTax):

Bude 1: NNT NNT ding nhap vao hé théng eTax va chon chitc nang “Nop
thué”, chon tiép “Nép DS chi tiét thué TNCN XML”.

Hé théng hién thi man hinh Nép DS chi tiét thué TNCN XML gdm cac
thong tin sau:

«g‘ NOp thué » N6n OF chi ¢ thid TROR XML

Nop danb sdch chi tiét 56 tdr TMCN d3 ndp thay cho tiing cd nhdn dink dang XML
Bang k& o ! Chontépbangké

Ky didn b | | NGp bing ka

[

Buwde 2: NNT nhén chon tép bang ké, chon dén file XML di ké khai va két xuit
tir hé thdng hd trg ké khai HTKK

# Nop thud > Nop DS o oérmoud TNCN Xt

NOp danh sich chi tiét 86 tién TNCN Ji ndp thay cho tisng ci nhan dinh dang XML

Bang ké | BNI-2300199950000-Ds_tien_nop_TNCN-D13022025-L00.xm Chon tép bang ka

Ky didn t¢  Nop bang ké

55 PIN %l—cn.o.t

viGhi nhé mér khéu

Chapnnga | |  BSqua J
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+ Nhép ma PIN ding va chon nit “Chap nhéin”, hé théng béo ky dién tir
thanh cdng. Hién thi man hinh nép danh sach chi tiét thué TNCN thanh céng.

NGp DS chi tiét thué TNCN XML thanh cong!

M& giao dich dign t0 11320251390695898

MNT tra ctru DS chi tiét thué TNCN tai chire nang Tra civu danh sach chi tiét thué TNCN

Tra ciru danh sdch chi kit thud

[£8

Burée 4: NNT ¢é thé tra ciru danh sach ch
ctru danh séch chi tiét thué TNCN.

- Tai chirc niang Tra ¢iru danh séch chi ti
ctru, nhén Tra ciu. Hé théng hién thi két g
ndp cho ting ca nhén da ndp thanh céng.

TRCN HKétthilc

tiét TNCN da ndp tai chirc ning Tra

ét thué TNCN: NNT nhdp tham sd tra

ua danh sach chi tiét thué TNCN da

1 1$320251390254500 2anh séch chi 461 54 thud TNCN 45 nop cha

tirng ca nhén
+ Nhan vao tén ho so dé tai hd so dinh da

+ Nhén ‘Théng bio’: D& xem va tai danh s

1410212025
10:04:5%

D% duoe CQT tidgp

nhan

ihng beo

g XML vé may tram.

ach thong bdo ctia ho so.
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